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PURPOSE

This handbook is intended for parents who entrust their children into the care of Fellowship Raleigh, as well as for the volunteers who fulfill that role.
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MISSION

Fellowship Raleigh’s mission is: 

“To glorify God through making passionate disciples of Jesus Christ who love God, one another, and the world.”

How does it tie into children’s ministry?

Making disciples is what God commanded us to do as believers (Matthew 28:19).  In the children’s ministry we have the privilege of making little disciples who hear God’s Word, respond to it, and trust in the saving grace of Jesus Christ to transform their lives.  As they grow up in the knowledge of the Lord through our teaching of His Word, by the power of His Spirit, we trust God will use these children to go and make disciples of all nations.

CORE VALUES

· Children are a gift from God (Psalm 127:3-5)

· Ministry to children is of the same value as ministry to everyone else (Matthew 19:13)

· Children are sinners and in need of redemption- as are adults. (Psalm 51:5, Proverbs 22:15)

· Children from an early age can understand deep biblical truths. (2 Timothy 3:15, 
Psalm 78:1-8)

· We should seek to intentionally minister to children’s spiritual needs and guide them to encounter Jesus Christ (Matthew 19:13,15)

· Parents have the primary responsibility for teaching God’s truth to their children (Deuteronomy 6:7) – Fellowship Raleigh will corporately assist parents in spiritually mentoring children

· It is a blessing to minister to children (Matthew 19:13-15)

PREPARATION GUIDELINES


Labeling: Please make sure your child’s diaper bag, blankets, pacifiers, etc. are labeled with child’s name.

Diaper Change & Restroom Use Before Check-In: Please do your best to drop your child off with a clean diaper by changing it before coming to church.  If your child is potty trained please take him/her to the bathroom before entering the room.  


Feeding: There will be a snack time provided by FCM (light snack and water/juice).  You are welcome to check your child out and take them to the nursing/cry room to either nurse or provide a custom feeding. You may request a special feeding (a bottle, your own food, etc), and our volunteers will do their best to accommodate, if possible. However, we will not administer medications to your children.

Health: We want to provide a safe and healthy environment in our children’s areas, so we ask you use common sense if your child is ill. Some reasons to refrain from bringing your child to FCM are if he or she has:
· not had their first shots yet

· had fever in the past 24 hours

· vomited or had diarrhea in the past 24 hours

· nose drainage that is yellow or green

· a rash that has not been diagnosed by a doctor and/or is believed to be contagious

· a heavy or frequent cough

· discharge in or around the eyes

SUNDAY MORNINGS
CHECK IN

Time: You may check your child in up to 15 minutes prior to the start of service. 

Location/Entrance: Once you enter our worship area there will be signs pointing you to the front entrance and check-in table.  At the check-in table, sign your child in with our host and get a beeper (or provide a cell phone #) so that we may (if needed) contact you during the service.

Beeper: Keep this with you (or your cell phone) during the service in case we need to contact you. Parents are welcome to join their child in the classroom at anytime to see how things are going, but keep in mind that this may make it harder for your child to adapt well and be content at FCM without you.  We will contact parents if the worker(s) deem your assistance is necessary, such as excessive crying, signs of sickness or disciplinary issues.
Room Sanitation Promise: All of our play areas and table surfaces will be cleaned and disinfected before your child arrives (typically this will be done at the end of the previous Sunday service).
CLASSROOM SET-UP
· Volunteer/Child Ratios: 
· Infants (0-8 months):                         1:2
· Crawlers/Walkers (9 -24 months):    1:3
· Kids (preschool-5th grade):                1:4
· Classroom Activities (age dependent)
· Prayer –the first activity should be a short prayer time with the volunteers and children.
· Praise Music – we will seek to create an atmosphere of praise for your children through music.  

· Bible Lesson – we hope that each child can learn truth about God from the Bible during our time with them each week. 

· Craft – our aim is for the children to do crafts most weeks that correspond or is related to the lesson. 

· Typical Morning Routine
· Pray

· Free Play (15 min) 

· Lesson & Craft (30 min) 

· Snack (15 min)

· Free Play (15 min) 

· Accommodations: We will seek to have age appropriate equipment and toys to keep your children safe and occupied.  
DIAPER CHANGES
· Only trained FEMALE volunteers are allowed to change diapers and they will use sanitizer and/or wear gloves
· Diapers will be checked regularly and changed accordingly.  Please identify any special needs at check-in time.
· Diaper, wipes, and cover will be disposed of immediately in a bag and placed in a designated garbage can
· Changing station will be sprayed or wiped with disinfectant
· Volunteer is required to wash hands and/or sanitize (wipes provided) after each change
· NO OINTMENTS OR POWDERS ARE ALLOWED TO BE APPLIED BY VOLUNTEERS.

BATHROOM BREAKS
· If needed, there will be a designated bathroom break time in which all potty trained children will be escorted to the restroom with the number of volunteers to maintain the appropriate ratios.

· If possible, no child will be escorted to the restroom alone.  
· Volunteers will stand outside of door and prop open main bathroom door.  It must remain propped open. 

BEHAVIOR MANAGEMENT
Our volunteers will seek to lovingly manage the environment in a way that provides safety and security to all who are present.  While our focus will be on recognizing and rewarding good behavior, it is important to identify FCM’s behavioral expectations and how disciplinary issues will be handled.

· Rules

· Be respectful 

· Be responsible

· Be safe
· Disciplinary Process

1. First correction: A gentle, authoritative verbal correction
2. Second correction: repeat of 1 with a “time out” warning

3. Third correction: “time out” followed by discussion and prayer

4. Fourth correction: Beeper may be used to request parental assistance

Any disciplinary issue will be handled in a loving but firm manner.  Volunteers will never use any form of physical/corporal punishment.  The priority will always be forgiveness and restoration by affirming/praying for the child after any disciplinary action.
SAFETY
· Supervision: we will maintain our volunteer to child ratios at all times and your child will never be left unsupervised. 

· Fire: we will follow the fire evacuation plan with all children and meet parents outside.

· Minor injury: we will use our first-aid kit and document the case to explain to parents.
Major injury: we will notify parents in service immediately and respond accordingly. 



CHECK-OUT


Time: Please pick your child up from FCM shortly (within 5 minutes) after service is dismissed. 

Beepers: If applicable, please return your beeper when you check your child out.

Resources: At times, we will send your child home with “take home” resources for family discussion related to the sermon and/or the child’s lesson. 

FCM COORDINATORS & VOLUNTEERS 

FCM Coordinators: Brian and Kathy Weischedel have lived and worked in the Raleigh area for more than fifteen years. They have four children of their own, ranging from ages 19 to 26 (as of 2011).  Both are delighted to serve the families of Fellowship Raleigh through coordinating Fellowship Children’s Ministries. If you have any questions, please do not hesitate to contact Brian and/or Kathy. 

Home Phone: 919-518-0531   
email: weisch@juno.com     


FCM Volunteers: We commit that our volunteers: 

· Are followers of Jesus Christ, committed to this church, and love children
· Have been trained by the FCM coordinators
· Are responsible and gentle
· Have had an approved background check


Our volunteers will typically be on a “once every three weeks” rotation. We hope this can balance rest for the volunteers with continuity and building relationships with the children.
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